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• Expression Of Interest Alerts



From Newcastle. For the world.

Terms used in this guide

Term Description

Capped Modules Modules can be capped, which means there will be a limited number of places available on a Module. The Student Portal 
will highlight any capped Modules to you. Once a capped number has been reached, you will be notified the Module is 
‘Full’.  The Module becomes booked only when you ‘Submit’ your chosen Modules and therefore it is important you 
‘Submit’ quickly when selecting capped Modules, or the Module place may be taken and the Module may be full. 

Expression Of Interest Once you have submitted your Module Selection on the Student Portal, you will be able to express your interest in a 
capped Module that is currently full.  You will be prompted to choose the Module you wish to drop and the one you are 
interested in adding. (This is not a guarantee you will get a place on the module!)
The School responsible for the module will manage the Expression of Interest list and will inform you of the outcome.
You can view their Expressions of Interest on your Student Portal Dashboard, during the Module Booking Window, and 
have the option to remove yourself from the list if needed.
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Student Process

Student Expression Of Interest

The following section explains how students 
raise and manage an Expression Of Interest
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Expression Of Interest

The Student Process (Student Portal)

If a capped module is full, you can add yourself to the ‘Expression Of Interest’ for the full module, 
once you have submitted your Module Choice.  The owning module School will be responsible for 
managing the Expression Of Interest.

Click onto the ‘register your 
interest’ button on your Module 
Selection screen

You will see the first screen, which will 
highlight any existing ‘Selected 
Expression Of Interests’ you may have 
requested.  (In this example there is one).
Click ‘Create New’ to add an interest
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Expression Of Interest

The Student Process (Student Portal)

The next ‘Review Modules’ screen will 
highlight the optional modules you 
have already submitted. 
You will need decide which module 
you are prepared to drop if you were 
successfully added to the requested 
module.

Highlight the module and click ‘Next’ – 
(You must highlight a module, or a 
warning message will appear if you try 
to click ‘Next’)

(Ensure to note the semester and 
number of credits.)
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Expression Of Interest

The Student Process (Student Portal)

The next ‘Select Modules’ screen will highlight 
the modules you can choose as part of your 
programme (including the Capped/Full 
Modules).

You will need to choose which module you are 
interested in. Do this by highlighting the module 
and clicking ‘Next’ (You must highlight a module, 
or a warning message will appear if they try to 
click ‘Next’)

You will be asked to choose a module with the 
same credits you want to replace.  If you want to 
choose a module with fewer or more credits, 
contact your School. 
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Expression Of Interest

The Student Process (Student Portal)

The final ‘Summary’ screen will 
highlight the modules you have 
chosen to remove and replace.

Click ‘Submit’

Once submitted a green bar will 
appear detailing ‘Expression of interest 
submitted successfully’.  You can 
either ‘Submit Another’ or return to the 
‘Module Selection’.
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Expression Of Interest

The Student Process (Student Portal)

The Expression Of Interest tile will now appear 
on your Dashboard.  This will remain on the 
student Dashboard until the Module Booking 
Window is closed.  

You can access the Expression Of Interest tile, 
which will highlight the ‘Summary of your 
Selected Expression of Interests’, which you can 
‘Remove’ or add further.
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Student Process

Receiving a Response to an 
Expression Of Interest

The following section explains receiving a response to 
an Expression of Interest
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When you have been enrolled to your chosen module (successful)

Student Process (Student Portal)

If a school enrols you on 
your chosen module you 
will receive:

• An email 
• A Dashboard Alert
• The Expression Of 

Interest tile will update 
the status to ‘Enrolled’

Please Note: You may not receive a response from a School until September Change Window
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When you have been declined for your chosen module (unsuccessful)

Student Process (Student Portal)

If a school declines your 
request to be added to your 
chosen module, you will 
receive:

• An email 
• A Dashboard Alert
• The Expression Of 

Interest tile will update 
the status to ‘Declined’

Please Note: You may not receive a response from a school until September Change Window
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Communication ‘Alerts’ On the Student Portal

Where email alerts are sent to you (including Expression Of Interest), the dashboard ‘Alert’ will also be updated.  
The ‘Alerts’ will have a number added when a new alert has been sent:

The Student Process (Student Portal System)

You can read and close the ‘Alert’, which will remove the 
alert from the list.
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